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1. Introduction/Purpose 
The primary concern of Trietsch Enrichment Center is the health and well being of our children, families, and staff.  
Therefore, we adopt this policy to comply with Denton County’s Executive Order(s), Governor Abbott’s Texas Checklist 
for Child Care Operations, CDC guidelines, Texas Health Department of State Health Services (DSHS)’s Covid-19 
guidelines, and Texas Health and Human Services (THHS) Child Care Licensing.  This policy provides TEC’s preparedness 
and response plan, infection prevention measures, and health screening measures. Our goal is to be transparent with 
our families in the operational pattern in response to Covid-19.  TEC will be implementing a substantially similar policy 
for its staff.  TEC will continue to monitor developments and provide guidance to our families as needed.  TEC will revise 
this policy as necessary to comply with and guidance and directives from the state and federal governments and 
agencies, including but not limited to CDC, DSHS, THHS Childcare Licensing, and other organizations (including Trietsch 
Memorial United Methodist Church). 
 
We place special emphasis at Trietsch Enrichment Center for employees and families and recognize that no manual can 
cover all situations.  
 
2. Arrival/ Pick-up Procedures  

• Drop off and pick up will occur at the North or South playground entrance at designated times for each class.  
Sign in/out for your child will be touchless. 

• TEC staff will be present at the designated drop off time and will escort the entire class to the classroom.  If 
parent/child arrival is after the designated class’ drop off time, the parent/child will need to wait until TEC 
administration can assist with check in.   

• In order to protect the TEC families and staff; due to the COVID -19 pandemic, parents will have limited access 
into the TEC facility.  Elevator access located at the main entrance of the church may only be used if physically 
necessary.  Any parent/adult needing to use the elevator must communicate with TEC administration in advance 
before entering so TEC can be prepared for your arrival. The parent/ child must wait near the TEC office in the 
designated space until TEC administration is available to check you in.  Stroller needs are not considered a 
necessity to enter in the building.  Any parent/adult that enters the church building will practice social distancing 
and will be required to wear a mask while in the TEC halls.  Parents/adults may not enter classrooms. 

• This procedure change is for the safety of all persons present in the facility and to limit to the extent possible 
everyone’s risk of exposure. I understand that it is my responsibility to inform any Emergency Contact persons of 
the information contained herein. 

• TEC will restrict entry to the TEC area with exception to: 
o TEC employees 
o Persons with legal authority to enter, including law enforcement officers, Licensing staff, and 

Department of Family and Protective Services Staff 
o Children enrolled in TEC 
o Parents who have children enrolled and present at TEC may have limited access 

• Hygiene Stations: Any person entering the building must use the hygiene stations located outside the entrance 
doors prior to entering the facility.  

 
3. Health Screenings 

• The following individuals must be screened every day before entering TEC:   
o TEC employees  
o Persons with legal authority to enter, including law enforcement officers, Licensing staff, and 

Department of Family and Protective Services Staff 
o Children enrolled in TEC 
o Parent/adult who is dropping off the child for the day 
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A health screening will include both a temperate check and a health questionnaire.  If either present with a temperature 
above normal or signs of a possible illness, the child will be excluded from care. The questionnaire will ask if the 
adult/child has been, within the last 14 days: 

• Diagnosed with Covid-19 

• In contact with someone recently diagnosed with Covid-19 

• Exposed to anyone who had contact with someone recently diagnosed with Covid-19 

• A participant in international travel to a country requiring a 14 days self-quarantine as designated by the CDC 
 
Contact: interactions within six (6) feet of an infected person for at least 15 minutes. 
 
In addition to the initial temperature check and screening, TEC reserves the right to take any child’s temperature at 
any time for any reason. 

 
4. Illness Exclusion  
Any individual will be denied entry if she/he has experienced any new or worsening of the following symptoms within 
the last 14 days:  
Children will not be admitted into care if they have the following symptoms:  

Cough        Loss of taste or smell  
Shortness of breath or difficulty breathing   Diarrhea that cannot be contained in a diaper  
Chills        Sore throat  
Repeated shaking with chills     Headache 
Muscle pain       
Feeling feverish or a measured temperature greater than or equal to 100.0 degrees  
Known close contact with a person who is confirmed to have Covid-19 

 
When staff or children are ill, they must not return to the facility until they are symptom free without medication for 72 
hours.   While we understand that many of these symptoms can also be related to non-COVID-19 related issues we must 
proceed with an abundance of caution during this Public Health Emergency. These symptoms typically appear 2-7 days 
after being infected so please take them seriously.  
 
If a child exhibits any symptoms above at any time during the school day, the child will stay with a TEC staff member 
separate from the classroom until the parent arrives. The child must be picked up within 30 minutes.   
 
TEC will not allow an employee or child with known close contact to a person who is lab-confirmed to have COVID-19 to 
return to school/work until the end of the 14 day self-quarantine period from the last date of exposure. 
 
5.  If an employee or child develops Covid-19 Symptoms at TEC 
Depending on the circumstances, TEC will take other steps as necessary for the safety of other children and staff, 
including notifying families and staff of possible exposure, contact tracing procedures, closing TEC and taking necessary 
infection control measures.  Please make sure all contact information on the enrollment form is current and up to date 
at all times throughout the year. 
 
Reporting Covid-19 Diagnosis 
In cases where an employee or child has a confirmed case of Covid-19, TEC will report the case within 48 hours of 
learning about the diagnosis, to the following groups: 

• DSHS 

• THHS Child Care Licensing 

• TEC families and employees 
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• TMUMC leadership 
With regards to the staff or child diagnosed with Covid-19, TEC will keep his/her identity confidential to the extent 
possible unless as required by law. 
 
Infection Prevention Measures 
In cases where a staff or child has a confirmed case of Covid-19, TEC will: 

• Follow any required directives, recommendation and guidelines from DSHS 

• Follow any required directives, recommendation and guidelines from THHS Child Care Licensing, CDC, and other 
relevant state and federal agencies and organizations 

• Implement necessary infection control measures 

• Contact-trace, any close contacts with child or employee exposed while at TEC 
 

Return to TEC 
For any employee or child with confirmed or suspected Covid-19, TEC will follow the procedures below as to when the 
staff or child can return to TEC. 
 
In cases where an employee or child has a confirmed case of Covid-19, the employee/ child will: 

• Return to TEC when the following three (3) criteria are met: 
1. Three days (72 hours) have passed since resolution of fever without fever reducing medication 
2. Improvement in respiratory symptoms (cough, shortness of breath) 
3. Ten (10) days have passed since Covid-19 symptoms first appeared 

 
In cases where an employee/child who has symptoms that could be Covid-19 and does not get evaluated by a medical 
professional or tested for Covid-19, the employee/ child is assumed to have Covid-19, and the employee/child may not 
return to TEC until the employee/child has completed the same three step criteria listed above.  If the employee/ child 
has symptoms that could be Covid-19, and wants to return to TEC before completing the above self-quarantine period, a 
medical professional’s note clearing the employee/ child for return based on an alternative diagnosis must be obtained 
and brought to TEC. 
 
6. Out of the Country Travel  
Parents and employees will notify TEC administration anytime they have traveled outside of the United States. TEC has a 
right to exclude the child from care if they or a member of the household has traveled to a country that has been 
identified by the CDC as an “at risk” country. TEC will follow quarantine guidelines outlined from federal or state 
guidelines regarding return from out of country travel. 
 
 
7. In- School Procedures 

• TEC will implement social/physical distance policies whereby classroom schedules will be limited in their 
movement throughout the building.  TEC staff, and wherever possible, will maintain the CDC’s recommended six 
feet of separation between individuals.  Special classes such as music and motor skills will be held in the 
classrooms or outside (weather permitting) 

• When your child arrives to his/her classroom, he/she will wash hands with warm, soapy water for at least 20 
seconds. 

• Throughout the day, staff and children will wash their hands frequently with warm, soapy water for at least 20 
seconds.  Staff and children will also wash hands before and after playing on the playground. 

• TEC will regularly sanitize high touch areas in the classroom.  This includes high touch areas such as: 
door/cabinet handles, light switches, classroom sink handles, countertops, tabletops, chairs, cubbies, ,etc.  
TMUMC custodial staff will be providing cleaning, sanitizing, and disinfecting procedures each day after school. 

• TEC staff will minimize contact between staff and children while in hallways 
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• Meals/ Drinks : Each child will continue to bring a ready to eat lunch and snack each day.  Each child must bring a 
spill proof water bottle daily labeled with the child’s name as the water fountains in the building will be closed.  
Birthday treats to share with a class may be brought but must be store bought and individually wrapped.  
Birthday treats must be planned in advance with the child’s teacher.   

 

• Material Sharing: Children will be given individual boxes of materials and are discouraged from sharing materials 
when possible.  

 
8. Personal Protection Equipment  
Employees will use Personal Protection Equipment such as masks, gloves and faces shields as needed, as long as this is 
done in a way that does not harm or scare the children. Children will not be required to wear a face covering.  This will 
be optional as long as it is not mandated by local, state, or federal authorities. 
 
9. LISD Consideration for Closures 
TEC will be flexible in relation to LISD closures related to Covid-19.  It is possible that one or the other will be open while 
the other is closed.  TEC will continue to follow LISD closures as they relate to inclement weather. 

 
10. Pandemic Tuition Policy  
Should the center need to close for Pandemic reasons, full tuition will continue to be due during the closure in order to 
hold your child’s space in class. TEC will have distance learning plans in place during any closure. Parents may give a 30-
day notice to withdraw from the program if they feel it is in the best interest of their family. If the child’s space can be 
filled within 30 days, the pre-paid May tuition will be refunded. Registration and supply fees are non-refundable. If a 
family withdraws at any time during the school year, a full registration fee will be required to re-enroll in the program.   
  

TEC is a ministry of Trietsch Memorial United Methodist Church that is solely funded by registration fee, supply fee 
and monthly tuition. In order to maintain financial viability and high-quality staff, monthly income must remain 
steady. We commit a school year of employment to each staff member as they plan for the financial needs of their 
family. It is this commitment that helps us to retain our exceptional staff from year to year. TEC makes this year-long 
employment commitment based on enrollment. It is the partnership of staff and families that create the beautiful 
ministry that Trietsch Enrichment Center is.  

 

This policy does not otherwise modify or amend the 2020-21 TEC Parent Handbook, which can be found at 

www.tmumc.org/tec 

  

http://www.tmumc.org/tec
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ACKNOWLEDGEMENT OF TRIETSCH ENRICHMENT CENTER FAMILY COVID-19 POLICY 

Child’s Last Name     First Name      

This acknowledgment confirms I received, read, understand, and agree to comply with the TEC FAMILY COVID-19 Policy.  
I understand the policy is not intended to cover every situation, which may arise during the school year, but is a 
general guide to the goals, policies, practices and expectations of TEC as it relates to Covid-19. 

I understand TEC will comply with guidance and directives from the state and federal governments and agencies, 
including but not limited to CDC, DSHS, THHS Child Care Licensing, and other organizations (including TMUMC), and may 
revise the policy as necessary. 

I acknowledge that failure to act in accordance with the provisions listed herein, or with any other policy or procedure 
outlined by Trietsch Enrichment Center will result in disciplinary action up to and including expulsion from the program. I 
acknowledge that care for my child(ren) will be terminated if it is determined that my actions, or lack of action 
unnecessarily exposes another employee, child, or their family member to COVID-19.  

I agree to comply with the policy for my child to attend TEC.  I further agree that if my child remains enrolled with TEC 
following any changes to the policy, I thereby accept and agree to such changes. 

Parent Disclosure Statements  

• I understand that outside of care, in order to control my child’s exposure in the community, I will comply with 
any and all state, county or local stay-at-home orders. I will immediately notify TEC administration if I become 
aware of any person with whom my child or I have had contact exhibits any of the symptoms listed above, is 
advised to self-isolate, quarantine, or has tested positive, or is presumed positive for COVID-19 or any other 
infectious illness. Further, I will immediately notify TEC administration if anyone from my place of employment is 
presumed positive or tests positive for COVID-19 or any other infectious illness whether or not I have had direct 
contact with that person.  

• I understand that while present in the facility each day my child will be in contact with children, families, and 
other employees who are also at risk of community exposure. I understand that no list of restrictions, guidelines, 
or practices will remove 100% of the risk of exposure to COVID-19 as the virus can be transmitted by persons 
who are asymptomatic and before some people show signs of infection. I understand that I play a crucial role in 
keeping everyone in the facility safe and reducing the risk of exposure by following the practices outlined herein.  

Parent’s Name: ____________________________________     

Parent Signature ___________________________________  Date____________________ 

Child’s Name: _____________________________________   DOB: ___________________  

Child’s Name: _____________________________________   DOB: ___________________ 
 
 
This acknowledgement form must be signed and returned to TEC by September 2 in order for your child to start school. 


